
	

NATIONALLY ACCLAIMED 
INSTRUCTIONAL COACH 

SUMMER POSITION 

BREAKTHROUGH BIRMINGHAM IS HIRING SUMMER INSTRUCTIONAL 
COACHES FOR SCIENCE, MATH, AND LITERATURE 

As a pioneer in education reform, Breakthrough is more than an organization. We are a nation-
wide movement, tackling the achievement gap with a groundbreaking approach. We increase 
academic opportunity for highly motivated middle- school and high-school students on the path to 
college; provide outstanding pre-professional training for undergraduate teaching fellows; and 
offer leadership opportunities for professional educators, who serve as instructional coaches. We 
do this work across a collaborative network of 25 affiliates throughout the US and in Hong Kong. 
Since our founding in 1978, we have served more than 40,000 students and teachers.  

IS BREAKTHROUGH FOR ME?  

Breakthrough Birmingham is looking for experienced and effective professional teachers to join us 
this summer as instructional coaches. Instructional coaches provide content-specific support and 
mentoring for Breakthrough’s undergraduate teaching fellows. Instructional coaches dictate the 
quality of instruction and level of academic rigor during Breakthrough’s summer program through 
their pointed training and coaching of teaching fellows. Each instructional coach supervises teaching 
fellows in his/her department, facilitating collaborative lesson study sessions, evaluating lesson 
plans, leading department meetings, observing each teaching fellow in his/her classroom regularly, 
conducting feedback conferences, and meeting frequently with teaching fellows regarding student 
achievement. As the only professional teachers on site, instructional coaches are accountable for the 
quality of instruction Breakthrough students receive and are responsible for supporting 
Breakthrough teaching fellows through their first teaching experiences.  

As an instructional coach, you will do the following:  

• Complete instructional and leadership trainings with directors  
• Consult with Breakthrough staff regarding middle-school academic content in a specific 

content area  
• Refine and edit curriculum  
• Use Breakthrough’s instructional and leadership frameworks to drive trainings and 

coaching sessions with teaching fellows  
• Help facilitate instructional trainings on topics such as classroom management and lesson 

planning  
• Guide teaching fellows through customizing curriculum, creating assessments, and locating 

appropriate teaching resources  
• Provide teaching fellows with support and regular feedback as they revise lesson plans 

and prepare for classes  
• Observe teaching fellows regularly and follow each observation with a debriefing session 

in which you deliver concrete feedback  
• Communicate and meet regularly with Breakthrough directors and other instructional 

coaches  
• Plan and lead weekly departmental meetings  
• Write and edit evaluations  
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• Engage fully in the Breakthrough community16 Instructional Coach  

You’ll receive meaningful professional development and join a supportive and fun community. You’ll 
spend your summer practicing essential leadership skills and will return to your classroom in the fall 
revitalized by the energy and collaboration of a summer with Breakthrough Birmingham. You’ll 
inspire the next generation of teachers while positively impacting our motivated middle- and high-
school students.  

WHAT DOES BREAKTHROUGH DO?  

Breakthrough Birmingham’s students dream of college but attend under-resourced schools. Our 
students dedicate their entire summers to learning in a rigorous, engaging, and supportive 
community. Research shows that students from lower- income backgrounds can lose up to two months 
of math and literacy skills over the summer, which, over time, negatively impacts their chances of 
attending college. At Breakthrough, our students work hard each summer, leading to intellectual 
growth and contributing to their academic success. Nationally, 92% of Breakthrough students are 
of color, 82% are low-income, and 69% will be the first in their families to graduate from four-
year colleges.  

WHAT IS THE INSTRUCTIONAL COACH COMMITMENT AND 
COMPENSATION?  

• Pre-summer meetings and preparation with program staff  
• Regional instructional coach training and/or trainings with directors  
• A stipend of $4000 for your work as a coach. This stipend will be paid over the course of 

the six-week program.   
• An approximate eight to nine-week commitment to the Breakthrough (see below for 

specific dates/times) 

HOW DO I APPLY?  

Breakthrough Birmingham is looking for applicants who want to engage Breakthrough teaching 
fellows and students in rigorous academics, work collaboratively with colleagues, and grow in a 
fast-paced, nurturing environment.  

Applicants should possess the following qualification:  

• Bachelor’s degree required, master’s degree preferred  
• Proven record as a professional classroom teacher, preferably in middle school and/or 

high school for at least two years  
• Deep subject matter knowledge in science, math, or literature 
• Experience with curriculum development and implementation  
• Ability to hold others to high standards while also offering support and maintaining 

positive relationships  
• Ability to deliver positive, constructive, and honest feedback both in writing and verbally  
• Creativity, energy, and commitment to excellence  
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• Familiarity with local schools is highly desirable  
 
 
 
Submit application materials to lgroft@breakthroughcollaborative.org by Monday, April 17, 
2017.  
A completed application includes: 

• A professional resume  
• A letter of interest (cover letter) 
• Information for two references  
• Confirmation that you would be available for the dates listed in the schedule below (some 

flexibility is allowed, but the June 5 – July 21 dates are non-negotiable) 
 
Cover Letter: Please speak to your interest in the instructional coach position. As you craft your 
letter to Breakthrough, you may wish to consider: 

• Why are you a strong candidate for the position? How do you hope to grow as a coach 
and professionally? 

• What is your experience working with motivated students in under-resourced schools? 
What are the most important skills for them to successful in the most academically rigorous 
settings? 

• What are the most important skills for novice teachers to develop? What fundamental 
teaching skills do you imagine our teaching fellows might struggle with and how would you 
coach them to overcome these challenges? 

Resume: Please be sure your resume is up-to-date. The resume should include: your role or title 
(Chemistry Teacher); company or school and its general location (Rogers Elementary, Minneapolis, 
MN); the duration of your position (August 2009-Present); and a bulleted list of your 
responsibilities. We are interested in work, volunteer, and leadership experiences. 
 
Your resume should be comprehensive but not overly detailed. A general guideline for 
professionals is two pages. 
 
 
If you advance in the selection process, you may also be asked to submit a sample teaching 
video, complete a mock-coaching activity, and participate in an interview.  
 
For additional information, contact Ms. Linn Groft, Executive Director, at (205)440-7600 or via 
email at lgroft@breakthroughcollaborative.org.  
 
Application Deadline: March 1, 2017  
 
DETAILED SCHEDULE FOR SUMMER 2017 
 
APRIL - MAY: Instructional Coach Orientation 
• Saturday, April 29, 9am – 12pm, 1 pm – 5pm: New IC Orientation Day (New ICs only) 
• Saturday, May 20, 9am – 5pm: All IC Workshop (New and Returning ICs) 
• Additional Preparation and Curriculum Review On Your Own 
 
MAY 29 – JUNE 9: Teaching Fellow Orientation 
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• Monday, May 29, Time TBD: Memorial Day Cookout with Staff and Teaching Fellows 
(Optional but Highly Encouraged) 

• Tuesday, May 30, 8am – 9:30am: Teaching Fellow Orientation Day 1 Formal Introductions 
and Ice Breakers 

• Tuesday, May 30, through Friday, June 2: Approximately 3 hours leading or assisting with 
training at time TBD 

• Monday, June 5, 12pm-1pm: Brown Bag Lunch PD (Optional but Highly Encouraged) 
• Monday, June 5, 1pm-3pm: Teaching Fellow Orientation 
• Tuesday, June 6, 8am-12pm: Teaching Fellow Orientation 
• Wednesday, June 7, 8am-12pm: Teaching Fellow Orientation 
• Wednesday, June 7, 12pm-1pm: Brown Bag Lunch PD (Optional but Highly Encouraged) 
• Thursday, June 8, 8am – 10:45am: Teaching Fellow Orientation 
• Thursday, June 8, 11am – 12pm: IC Meeting 
• Thursday, June 8, 12pm-1pm: Brown Bag Lunch PD (Optional but Highly Encouraged) 
• Friday, June 9, Morning: Review Teaching Fellow Lesson Plans 
• Friday, June 9, 12:30pm-2pm: Teaching Fellow Meetings re: Lesson Plans 
 
JUNE 12 – JULY 21: Summer Session 
WEEK 1  
• Monday, June 12, 7:15am – 4pm: Regular day observations, meetings, help with transitions, 

etc.; Attend full day to ensure smooth first day  
• Tuesday, June 13 – Thursday, June 15, 8:40am – 1:25pm: Regular day observations, 

meetings, help with transitions, etc. 
• Friday, June 16, 8am-11:35am: Regular day observations, meetings, help with transitions, 

etc.; Alternative schedule due to Olympics 
• Friday, June 16, Afternoon: Review TF Lesson Plans 
• Friday, June 16, 3:45pm-4:45pm: Lesson Plan Review Meetings with TFs (in person or via 

video or phone) 
 
WEEK 2 
• Monday, June 19, through Thursday, June 22, 8:40am – 1:25pm: Regular day observations, 

meetings, help with transitions, etc. 
• Friday, June 23, Morning: Review TF Lesson Plans (on your own) 
• Friday, June 23, 3:45-4:45pm: Lesson Plan Review Meetings with TFs (in person or via video 

or phone) 
 
WEEK 3 
• Monday, June 26, through Thursday, June 29, 8:40am – 1:25pm: Regular day observations, 

meetings, help with transitions, etc. 
• Friday, June 30, Morning: Review TF Lesson Plans (on your own) 
• Friday, June 30, 3:45-4:45pm: Lesson Plan Review Meetings with TFs (in person or via video 

or phone) 
 
WEEK 4 
• Monday, July 3 through Tuesday, July 4: HOLIDAY 
• Tuesday, July 4, 4th of July Celebration Cookout, Time TBD: Optional 



	 5 

• Wednesday, July 5, through Friday, July 7, 8:40am – 1:25pm: Regular day observations, 
meetings, help with transitions, etc. 

• Friday, July 7, Afternoon: Review TF Lesson Plans (on your own) 
• Friday, July 7, 3:45-4:45pm: Lesson Plan Review Meetings with TFs (in person or via video or 

phone) 
 
WEEK 5  
• Monday, July 10, through Thursday, July 13, 8:40am – 1:25pm: Regular day observations, 

meetings, help with transitions, etc. 
• Friday, July 14, Morning: Review TF Lesson Plans (on your own) 
• Friday, July 14, 3:45-4:45pm: Lesson Plan Review Meetings with TFs (in person or via video or 

phone) 
 
WEEK 6  
• Monday, July 17, through Thursday, July 20, 8:40am – 1:25pm: Regular day observations, 

meetings, help with transitions, etc.; Administer Evaluation Tests on Wednesday, July 19 
• Friday, July 21, 6pm-7:30pm: End of Summer Celebration 
 
JULY 24 – 26: Teaching Fellow Wrap-Up 

• Attend 1-2 hours of Wrap-Up and Evaluation with TFs 


