
BIRMINGHAM EDUCATION FOUNDATION 

CAMPAIGN FELLOW 

CONTACT INFORMATION 
Meryem Tunagur 
Community Engagement Manager 
Please submit current resume, cover letter, and writing sample to meryem@edbirmingham.org 

TIMELINE 
August 2018 

ORGANIZATION DESCRIPTION 
The Birmingham Education Foundation (Ed) is a non-profit 501(c)3 dedicating to increasing the 
number of students in Birmingham City Schools that are on the path to college, career, and life 
readiness – and we believe this is only possible through cultivating and connecting a diverse 
network of people who demand excellence for students and encourage others to do the same. As 
a result of a year-long strategic planning and visioning process, Ed has decided to pivot the 
organization’s focus to coordinating a long-term, city-wide strategy on education, that includes 
moving the district toward a portfolio model of schools through a shift in the nature of school 
governance.   

JOB DESCRIPTION 
The Campaign Fellow will be responsible for assisting the Community Engagement Manager on 
the development and execution of a robust, multi-level community engagement strategy that will 
enable ongoing communication and multiple touch-points with BCS families throughout a given 
year, including the management of the Birmingham Network Council, recruiting volunteers, and 
initializing a survey, phone polling and door knocking campaign strategy to reach 50% of 
families in years one and two. 

ESSENTIAL JOB FUNCTIONS 
Campaign Fellows duties include, but are not limited to, the following: 
· Develop field strategy + incentive structure to reach 50% of BCS families in 2 years
· Recruit volunteers to support field strategy
· Survey collection and data analysis using online software
· Develop door-knocking conversation materials
· Initiate phone polling campaign
· Host quarterly Birmingham Network Council meetings
· Develop assessment procedures 
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KEY CHARACTERISTICS 
Being a part of the Ed team means being a good listener and collaborator, one who can work in 
diverse settings and with diverse populations.  A successful team member: 
·       Has the ability to adapt to changing circumstances and goals 
·       Is a self-starter, is organized in his/her work, and produces a high quality product 
·       Has the ability to effectively manage several competing obligations and deadlines 
·       Can work well in teams and with diverse populations 
·       Has a strong orientation toward listening to and working with the community 
·       Can take and deliver constructive criticism in pursuit of improved performance 
·       Is a critical thinker, takes calculated risks, and asks good questions 
·       Has a positive outlook on the changing landscape of urban education 
·       Assumes the best in people 
·       Shares our sense of urgency in improving education for minority and low-income students 
·       Believes in the pursuit of equity in education for all students 
  
QUALIFICATIONS 
At minimum, candidates should demonstrate/possess: 
·       Proficiency in Microsoft Office (esp. MS Word, Powerpoint, and Excel) 
·       Sophisticated written and oral communication skills 
·       Valid driver’s license and reliable transportation 
·        High school diploma or equivalent 
We also expect qualified applicant to demonstrate/possess 
·       Knowledge of and experience in management 
·       Knowledge of and experience working in Birmingham neighborhoods 
·       Knowledge of and experience working with diverse communities 
**This position may require you to be screened via the Criminal Justice Information Service (CJIS) 

  
PERKS 
At Ed, we are proud to have a team and working culture that empowers each member to be a part 
of change in the Birmingham community and to pursue their own personal and career aspirations 
while being fully supported by management.  With Ed, you will get the opportunity to help grow 
a budding organization; interface with a diverse group of community members, including school 
staff, students, corporate executives, young professionals, higher-education institutions, and city 
leaders; receive training and individualized professional and personal development from a 
supportive Ed team and local network of community partners; and participate in fun community 
events.    
  
 
 



 
 
 
 

 
BIRMINGHAM EDUCATION FOUNDATION 

 
COMPENSATION 
The Campaign Fellows position is a part-time position, working no more than 20 hours a week. 
Campaign Fellows will receive a stipend of approximately $15,000. The position will also allow 
for multiple professional development opportunities throughout the year.  
 


